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University concepts and terminology

1. Semester:
A period of at least fifteen weeks taught over the period of the courses
2. Summer Semester:

A period of time not exceeding eight weeks, during which time shall be doubled
for each course.

3. Level:

The number of levels required for graduation is eight (after the preparatory year
for some courses).

4. Course Curriculum:

A subject that follows a specific level within the approved study plan at the Col-
lege in each discipline.

5. Credit Hours:

Unit (credit hour) means a weekly theoretical lecture of not less than fifty min-
utes, or a practical or field lesson of not less than one hundred minutes.

6. Academic Warning:
The notice given to the student due to his cumulative GPA below 2 out of 5.
7. Quarterly Semester Degree:

The degree awarded for the work that shows the student’s achievement during a
semester for his tests, research, reports and educational activities.

8. The final Exam:
A test based on the course material which is held once at the end of the semester.
9. Final Exam score:

The grade that the student receives in each course for his performance on the
final exam.
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Study and Exams Regulation

1. Study System:

a. The study system at the university is based on levels.
b. The study consists of eight levels.

c. The duration of the study level shall be one semester.

d. The academic year shall be divided into two semesters. There may
be a summer semester in which its duration is calculated at half of
the term.

2. Study Load:

The academic load is the sum of the academic hours of the courses recorded by
the student in the semester and is determined according to the following rules:

a. Minimum Load:

The minimum academic load is 12 credit hours in the classroom and one hour
in the summer semester.

b. Maximum Load:

The maximum academic load is 20 credits per semester and 10 credits per sum-
mer semester taking into account the following:

Prospective students may not exceed their academic load for more than 14 hours.
A student with an acceptable grade may not have more than 16 hours of work.

A graduate student is allowed to exceed the maximum limit by no more than
three credit hours.
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3. Registration:

Students are allowed to register or delete courses they wish to study according
to the following system:

* Students can add courses they wish to study one week before the beginning of
the semester and maximum till the end of the first week.

* Students can drop courses they do not want to study up to the end of the second
week of the beginning of the semester.

* The registered hours must not exceed the maximum study load and not less
than the minimum.

* Registration of courses is done after consultation with the academic advisor.
The student is responsible for any deficiencies or errors that occur as a result of
his ignorance of the instructions.

e If the student does not register in any course during the regular registration
period, he/she will be considered forfeited from studying.

* In case of automatic enrollment, the student must approve his schedule through
his profile in the university computer system.

* The student is considered to be suspended from the study. If he did not approve
his schedule during the period of dropping/adding courses until the end of the
second week of the beginning of the semester.

4. Postpone the Study

The student may, before attending his academic level, apply for postponement
of the study for an excuse accepted by the College Council. This happens pro-
viding that the period of postponement does not exceed two consecutive semes-
ters or three non-consecutive semesters as a maximum during his stay at the
University. The period of postponement will not be counted within the period
required to complete the graduation requirements.

5. Regularity and Prevention of Study

* A regular student must attend lectures and practical lessons, and he/she is
forbidden to enter the final exam if the attendance rate is less than (75%) of the
lectures and practical lessons specified for each course during the semester. A
student who has been deprived of taking the exam due to absence is considered
that he failed the course.

* A student who is absent from the final exam shall have a grade of zero in that
test. In that regard, his total mark is calculated on the basis of the quarterly
grades obtained.
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« If the student is unable to attend the final exam for any of the courses based
on a compulsory excuse, the College Board may accept his excuse in case of
extreme necessity, and allow him to be given an alternative test provided that the
student submits his excuse on his test absence from the time of the excuse until
the end of the second week of the end of the tests. The student is given the grade
he/she receives after taking the alternative test.

6. Withdrawal from a Course

Upon the approval of the Dean or his authorized representative, the student may
withdraw with an excuse from a decision in the semester within eight weeks of
commencement of the study and four weeks for the summer semester provided
that the study load is not less than the minimum.

7. Dropping a Semester

* The student may apologize for continuing to study a semester without being
considered a failure if he submits an acceptable excuse to the College Board. ,
From the beginning of the semester until at least three weeks before the start of
the final exams, and this chapter is calculated from the time required to complete
the graduation requirements.

* If the apologized or deferred student returns to resume his studies on time, he
shall apply to the Dean of Admission and Registration for a decision.

* The semesters dropped should not exceed two semesters during the student’s
university study otherwise the student’s enrollment will be canceled.

8. Academic Warnings

The student gets the first academic warning if his cumulative GPA is below the
minimum of (2.00) from (5.00). If the student receives three consecutive aca-
demic warnings because his cumulative average is below the minimum, he will
be suspended academically.
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9. Suspended Student

e If a regular student drops out of the study without an acceptable
excuse for a semester without requesting a postponement to be en-
tered from the university. The University Council may suspend the
student if he interrupts his studies for less than that as well.

e [f the student has not resumed his study in the specified time, or
the Dean of Admission and Registration did not issue a decision to
enroll him.

e The student enrollment is cancelled for those students who didn’t
register, if he did not address his academic status before the end of
the seventh week of study.

10. Reenrollment

The applicant can apply for re-enrolling to the Dean of Admission and Registra-
tion with his ID number and his record that he had before his absence according
to the following controls:

a. To apply for re-enrolment to the Dean of Admission and Registra-
tion within four semesters from the date of registration.

b. The College Board and the relevant authorities must approve the
re-enrollment of the student.

c. If the student has been enrolled for four semesters or more, he/she
can apply to the University as a new student without reference to
his/her previous record provided that all the admission requirements
stated in time are met.

d. Re-enrollment of the student is not allowed more than once.

e. Re-enrollment of the student who has been cancelled his enrolment
shall not be registered if he is dismissed academically.

f. The student shall not be re-enrolled in the semester which he has
entered.

g. A student who has been dismissed from the university for educa-
tional or disciplinary reasons or who has been dismissed from an-
other university for disciplinary reasons may not be re-enrolled.
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11. Dismissal from the University

The student shall be dismissed from the university in the following cases:

1. If he receives three consecutive alarms for his cumulative GPA being
below (2.0 out of 5).

2. If he does not complete the graduation requirements within a maximum
period of half of the period prescribed for graduation in addition to the
duration of the program.

3. If the student does not complete the graduation requirements within a
maximum of eight semesters, the College Board may give an excep-
tional opportunity.

4. If it becomes apparent that the student is not serious about his failure to
do so, the College Council may terminate his registration.

12. Graduation

The student graduates after the completion of the requirements of success ac-
cording to the study plan provided that the cumulative average is not less than
acceptable (rate 2).

13. Deprivation of Reward
The student shall be deprived of the reward in the following cases:
1. In case the student’s GPA is less than (2) for non-scholarship students.
If requested to postpone the study.
If the statutory period of study expires for non-scholarship students.

If he withdraws or is dismissed from the university.
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If working in an official job.

14. Student Offenses that Deserve Discipline

* Any statement or act that affects honor and dignity or violates good conduct,
conduct and integrity in religion and ethics inside and outside the university.

* The masterminded refraining from attending lectures, lessons, or other work
at the college.
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* Any cheating in the test, attempts to cheat, planning to cheat, or carrying mate-
rial related to cheating even if not used.

* Misuse of college premises and accessories.

* Any organization formed within the college without a previous license from
the competent authorities in the university.

* Any breach to the testing system, or to its required environment by causing
noise and a like stuff.

* Issuing or distributing brochures or collecting funds or signatures before ob-
taining a license from the competent authorities in the university.

* A student taking a test in place of others or others taking a test in place of him-
self whether inside or outside the college.

» Smoking inside the university or not maintaining hygiene.

* Not sticking with decency in dealing with colleagues, employees, faculty, or
workers of companies operating within the university or encroaching on them
by word or deed.

15. Disciplinary Penalties for Students
e A written notice.
e An alarm.

e Depriving the student from enjoying some or all of the university
benefits of the students.

e Denial of enrollment in one or more courses for one or more se-
mesters.

e Cancellation of the student registration for a semester and his fail-
ure in the courses recorded.

e (Cancellation of the student’s test in one or more courses and failure
in the course or courses that have been canceled.

e Depriving the student from taking the exam in one or more courses.
e Suspension from the University for one semester or more.

e Permeant suspension from the university.

In all cases, the student shall bear the cost of the damage, plus the cost of repair
or installation and the consequences thereof. It is not allowed that the student
argues that he was not aware of the University’s regulations and loyalty and the
instructions it issues.
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16. Transferring from University

First: From University to University:

A student from outside the University may be admitted according to the follow-
ing rules:

1. The student must have studied at a college or university recognized by
the Ministry of Higher Education for at least one semester.

2. The student should not be considered with a failing GPA.

3. The student should not to have been dismissed from the university
transferred from for any disciplinary or academic reasons.

4. The transfer shall not be from a scientific degree to a higher degree.

5. The number of units required for transferring a student to study at Qas-
sim University should not be less than 60% of the number of units re-
quired to obtain a Bachelor degree from the University.

6. The student can equivalize 40% of the credit hours of the approved plan
for the specialization that he is transferring to.

7. The grades obtained by the student in the courses equivalized for him
shall not be included in the calculation of his/her cumulative average.

(The student is transferred during any semester from one university to an-
other according to the procedures and dates announced in the university to
which he is transferred to , in the light of the general rules of transfer)

Second: Transfer from One College to Another Within the University:

The transfer of a student from one college to another within the university is in
accordance with the following controls:

1. Approval of the Deanship of the College referred to it in accordance
with the rules set by the College Council.

2. The student should not have spent more than four semesters.

3. The transfer procedures should be completed during the first week of
the semester according to the academic calendar.

4. The student is not transferred until after at least one semester has passed
in the college from which he was transferred.

5.| A student is allowed to transfer once during his/her university studies or
twice if one of them is in the preparatory year.

The student transferred to the preparatory year shall be returned to the
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division of the former in the event that he has not passed it only once.

7. Specializing after passing the preparatory programs shall not be consid-
ered in the transfer process.

(All the courses that a student studied in his previous academic levels shall be
included in his/her academic record when transferring from one college to an-
other.

Third: Transfer from one Specialty to another within the College:

1. After the approval of the dean of the college, the student may, transfer
from one major to another within the college in accordance with the
rules set by the dean.

2. The remaining period of his university years should be sufficient to
complete the graduation requirements.

3. Transfer procedures should be completed during the first week of the
semester according to the academic calendar.

4. The student is allowed to transfer once during his university studies.

17. Visiting Student

A student who studies some courses in another university or college or in a
branch of the university to which he belongs.

First: A student from the college who wishes to study as a visitor at another
university or college:

1. The student must have an academic record (cumulative grade point av-
erage) for at least one semester at the university before applying for
studying as a visiting student.

2. The student should have been studying in a recognized university or
college.

3. The student should bring a description of the courses to be studied from
the other university to be equated by the college and after determining
the equivalent materials to be submitted by an official letter to the Dean-
ship of Admission and Registration to address the university where he
would like to study as a visiting student.

4. The course to be studied by the student outside the university should be
equalized in the vocabulary and the number of units of study.

5. The maximum number of credits that can be calculated from outside the
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university for a visiting student is (20%) of the total graduation units
from Qassim University.

Course rates that are equivalent to a visiting student at another univer-
sity are not counted within their cumulative GPA, and the courses are
recorded in their academic record.

The student must provide the Deanship of Admission and Registration
with the results obtained within a week of the start of study in the first
semester following the period of study as a visitor.

The maximum number of semesters a student is allowed to study as a
visitor are two semesters.

Second: Another university student who wishes to study as a visitor in the college
at Qassim University:

1.

The student should take a description of the courses that he would like to
study from the college within the university to be equated by his university.

The course to be visited by the visiting student is equivalent or (equivalent)
in his vocabulary and the number of units of study.

To obtain the approval of the College to study these subjects.

The courses should be registered for the student by the competent authority
in the Deanship.

At the end of his studies, the student shall be provided with a letter explain-
ing the results of the courses he/she has studied.

18. Grades and Graduation

The grades obtained by the student in each course shall be calculated on the
basis that the grading weight is (5) points as follows:
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(5) o g1 Gy | &) 3, &) &gl doy )
5.0 + adiye e 95-100
4.75 ‘i s 95 .. & 1190
4.5 +o | giptdm | 90 - 5 185
4.0 . e x| 85 . 61 U 80
3.5 G siipdr | 80 .. 1 U 75
3.0 z Ao 75 » B 170
2.5 +3 250 Jsads | 70 e BT L 65
2.0 3 g 65 .~ &l 160
Percentage Grade Letter Grade Point Grade from (5)
100 - 95 Hight Excellent +A 5.0
94 - 90 Excellent A 4.75
89 - 85 High Very Good +B 4.5
84 - 80 Very Good B 4.0
79 -175 High Good +C 3.5
74 -70 Good C 3.0
69 - 65 High Pass +D 2.5
64 - 60 pass 2.0
Less than 60 Fail 1.0

* The overall grade point average when a student graduates based on his/her

GPA is as follows:
1.

2
3.
4

(Excellent): If the GPA is not less than 4.50 out of 5.

(Very Good): If the GPA of 3.75 to less than 4.50 out of 5.
(Good): If the GPA is from 2.75 to less than 3.75 from 5.
(Acceptable): If the grade point average is from 2.00 to less than 2.75 from 5.
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e First class honors are awarded to students with a cumulative GPA of (4.75) to
(5.00) out of (5.00) upon graduation. The second-class honors are awarded to
a student who has a cumulative GPA of 4.25 to less than 4.75 out of 5.00 upon
graduation. For the first or second honors, the following conditions are required:

a. The student should not have failed any course he studied at the university or
at another university.

b. The student must have completed the graduation requirements within a
maximum period of twelve semesters.

c. The student must have studied at least 60% of the graduation requirements.

* The student graduates after successfully completing the graduation requirements ac-
cording to the study plan. GPA should not be less than the acceptable (GPA) which is 2.
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How to calculate the GPA

Semester Rate and the Accumulated Rate

Semester Rate: The sum of the points earned by the student in the semester is divided
by the total number of credit hours for all courses taught in the semester.

Points: Number of hours recorded x Weight of the estimate.

Accumulated Rate: It is divided by the total number of points earned by the student in
all the courses studied since his enrollment at the university by the total credit hours for
those courses. Credit Hours (Graduation Hours) The total number of credit hours for the
courses passed.

Example of calculating the quarterly and cumulative av-
erage

First Semester

e wlelal) e A 4*""“‘ cilelull s A
SRl AsciSallpiddiaall sl RIS Alaciallb dalaall

9 4,5 2 +a 85 2 o 101
9 3.0 3 z 70 3 —p 101
1425 475 3 i 92 3 101
16 4.0 4 - 80 4 Jes 101
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48.25 12 12 .
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gaaall

4825 12 12 Lo
g.ASl | A

(48.25 ) L&l £ gaaa ‘
4.02 = =J (;"""JJ-“ Suadl) Jara
(12) Lilad dacall cleld) £ gara
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Second Semester

da Al
10 5.0 2 +i 926 2 2y 101
12 4.0 3 - 83 3 ~ 101
L) BB

12 3.0 4 z 71 4 2

12 4.0 3 - 81 3 A el

46 12 12 e g sl
94.25 24 24 ST g yemmal
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Third semester
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